Is there formal title page or colophon?

If yes and it’s accurate: hooray you’re done!

If yes and it is not accurate, which of the following applies?

· Formal title is present in a contemporary or later hand but is inaccurate - Title says Henry VIII tax speech but ms is actually QE's speech on Armada ; "Diary 1835-1842" but diarist kept writing in diary until 1856, "My journey around the world" but author died half way through voyage.
· Only formal title that is present is struck out

· Formal title is present but supplied in a later hand - Spenser "Condition of Ireland" no title present but provided by later hand. 

· Formal title is present but illegible - John Mortimer (ABridger)
· Formal title is present but manuscript is better known by scholars by a firmly established title - Manuscript states "X" on title page but is known as "Y"
· Printed title is present and accurate for the item that it is, but doesn't reflect why institution owns item and what it wants to make searchable (i.e. repository owns item because of handwritten essays written inside printed work) - Printed form that someone writes on the back of; printed book that a former owner has written something else on, i.e. last will and testament, poem, novel, etc.  ; Stanislaus Joyce diary with JJ's manuscript material on the versos of pages.
If no, which of the following applies?
· Formal title not present but is available from other sources

· Title-like information (but not formal title) is present but is not intended as a title - "My diary"? "Part One" 
· Formal title is not present but manuscript is known by firmly established title by scholars - Drake Manuscript
· Formal is not present and not available from other sources
· Term "formal title" not applicable to material being cataloged - letters, ledgers, legal documents, etc.
Is the title available from other sources or known by an established name?

If yes, create title from that source; record in notes if considered important. Hooray you’re done!

If no, supply title. But how?

Is there title-like information? 

Is the term “forma title” not applicable to material being cataloged? See section on supplying titles to letters, ledgers, etc.  

Unresolved issue: multiple works. More than one work in a manuscript, both of which are cataloged (possible analytic entry) - 19th century letter on the back of a feral cat pamphlet (HW, Folger)
